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Dear [Congress person’s Name with Title],
[name of Quaker group] presents this Minute for your consideration and reflection of your constituent’s values and concerns. [name of Quaker group] includes [number of members approving the minute] members in your state’s district. 
Members of the Religious Society of Friends, or Quakers, are part of an international Christian community who seek to facilitate the creation of a peaceful, equitable, just world, and an earth restored.
Minutes are a way that Quakers communicate actions we have chosen to take as a meeting, or worshipping body. They are vital to the Quaker community as a way to formally record a way forward and exercise faithful actions in the world. 
We encourage you to act on the concern we raise in this Minute and look forward to hearing your response. 
With respect,
[Constituent Name]
[Meeting Name]
[Meeting’s city, state, and congressional district]


